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FAMILY COURT SERVICES
Telephone: (920) 832-5660


320 S. Walnut St., Appleton, WI 54911-5985
Fax No.: (920) 832-4418

STEPPARENT ADOPTION PROCESS
These process guidelines are provided only as a public service and are not intended to be legal advice. Please consult a family law attorney who specializes in adoption matters or attend the Free Family Law Legal clinic offered through the Family Court Commissioner’s Office if you have any legal questions.

To initiate the screening with Family Court Services:

· The biological parent and adoptive parent must be married and live in 



Outagamie County.

· The TPR (Termination of Parental Rights) must be started. (This paperwork is 



available at the Clerk of Courts office.)

· The following (3) forms must be completed (available at the Clerk of Courts office):

· Petition for Adoption (Form JC-1645)

· Order for Hearing and Screening (Stepparent Adoption) (form JC-1643)

· Order for Adoption (Form JC-1647)

(Do not file these completed forms with the Clerk of Courts until after you have completed your orientation meeting with a Family Court Services worker). 

The adoptive parent and biological parent must schedule an orientation meeting with a Family Court Services worker to review and sign the Stepparent Adoption Screening Agreement.  
At the orientation meeting with Family Court Services, the adoptive parent will be asked to sign a Release of Information, which allows Family Court Services to obtain a background check, including police contacts and child protection contacts from locations where he/she has lived in the past 15 years.
· The adoptive parent will need to provide job history and basic demographic information for the last 15 years.  
· Please also bring the 3 completed above listed forms, as well as any other forms given to you when you scheduled the orientation meeting.   

Immediately following the meeting with Family Court Services, the $400 fee for the adoption study must be paid to the Clerk of Courts, and the (3) Adoption forms listed above need to be filed. This must be done at the same time.
Once the forms have been completed and filed, and payment has been made, a Judge will be assigned and a hearing will be scheduled. 

A copy of the documents will be forwarded to Outagamie County Family Court Services (FCS), to begin the stepparent adoption screening.
Once these steps have been completed, the study will be assigned to a worker who will contact the adoptive parent to schedule a 3-4 hour interview at his/her home.  All family members will need to be present during this visit.
Prior to the home visit, the worker will send out a letter with documents on the areas that will be asked about during the interviews.

Interviews will be with stepparent, birth parent (spouse), the adoptive child(ren) if age appropriate.

There will be a review of the home.

For verification purposes, the family should have copies of any of the documents listed below available for the worker to review:
· Consent or TPR filing by birth parent
· Current marriage license

· Birth certificates of both parents and adoptive child(ren)
· Any paternity judgments

· Any divorce judgments for both parents

A Family History Questionnaire Medical/Genetic information form will be sent to the biological parent who is not involved in the proceedings (when applicable). That parent is asked to complete and return the form to Family Court Services.

A report with recommendations will be submitted to the Clerk of Courts prior to your scheduled hearing. Family Court Services will also complete the Report of Adoption (Form DPH 5022) and the Record of Adoption form (i.e. Name Change form – DPH 136) as well as the Court Report for Centralized Birth Record form (i.e. State vital information form). The adoptive parent will need to bring the Record of Adoption and the Report of Adoption (if the child was born in the State of Wisconsin) to court on the day of the hearing to have the documents processed by a staff member from the Clerk of Courts office.  The adoptive parent will need to send the Court Report for Centralized Birth Record to the address listed in the instructions 
The adoptive parent will also need to bring money for the following to the hearing (if the child was born in the State of Wisconsin):
· $20.00 Filing fee
· $20.00 Birth Certificate
· $3.00 for each additional Birth Certificate

Payments must be made by check or money order and must be for the exact amount. Checks/Money orders must be made out to “State of Wisconsin – Vital Records”. If you have multiple children to adopt, please prepare a separate check or money order for each child and have it ready at the time of the court hearing.
